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Step-by-Step Guide for Administrators
Requesting an External Evaluation Letter in Interfolio

All information regarding the policies and procedures of the External Evaluation process can be
found in the “Internal Sections” area in each Interfolio case by scrolling past all of the Candidate
Packet sections:

Internal Sections

These pections are avadable to commities members reviewing The case and cannod be viewed by the coandidate  Please nose that some materials added to internal sections can

b ghared with the candidate by 5 SSMEsSIrassr of COIMMllsg Mg
» External Evaluations; General Instructions Edl A File
» External Evaluations: Materials Provided to External Reviewers Edi |
» External Evaluations: Template Letter Edit |
» External Evaluations: Log of Communications Edit |
» External Evaluations: Method of Selection and Qualifications Edit
»  Extornal Evaluations [ Request Evaluation | [ Add File ]

Please review these instructions before requesting evaluations.

These instructions can be accessed on the resources page if you want to review them before
logging into Interfolio (https://tiny.utk.edu/interfolio).

Note that you can solicit external evaluation letters outside of Interfolio. Just be sure to provide
all the additional required documentation about these transactions.

Instructions about soliciting letters outside of Interfolio are included in the resource document
referenced above.

In this guide, you will find information about:
e Requesting External Evaluations
e What the Evaluator will See
e What you will See as Evaluations are submitted


https://provost.utk.edu/tenure-promotion-unit-head-resources/
https://tiny.utk.edu/interfolio
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Requesting External Evaluations
Click on the “Request Evaluation” button located on the right of the “External Evaluations” tab:

internal Sections
These sections & avalable to committes members reviewing e case and cannod be viewed by the candidate Please note a1 some materials added bo inbernal sexcions can
Bk Ehaed verth the canddiile by B BAMEERIFIT OF COMMElBE ARG

» Emternal Evaluations: General Instructions

» External Evaluations: Materials Provided to External Reviewars
» External Evaluations: Ternplate Letter
% External Evaluations: Log of Communications
» External Evaluations: Method of Selection and Qualifications [ ]

» External Evaluations

You will be asked to provide information in all fields pictured below. Each field is explained in
more detail on subsequent pages of this guide.

Request External Evaluation

External Evaluator Information

First Mame * Last Hams * Email Address *

0 Add Another Evalusbor
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Inviting Evaluators
You can invite evaluators one-by-one by adding their First Name, Last, and Email Address, or
you can invite them all at once by clicking “Add Evaluator:”

Request External Evaluation

Extemial Evaluabor Indormation

First Hamas * Last Marma = Evmail Adetreaa ©

I 0 Add &nother Evalusion I

If you send the invitation to multiple evaluators at once, Interfolio provides an option for
personalizing emails sent to each evaluator as shown in the “Help with Messaging” text box
below.

BB I' &L= &= . - = 0

FIED e A g
f ive @ PR s e Tones TIeT PPeie (s Cn P B, L T i dis Earkom 10 diofonedd sl o T Trewl drnd ekt suaivee o] sach ewabuaton pe sveng |

resage. (eg Dwr Profestol RIV_Lash

Ewalisatiar First Marme = By _Firsl

Ewaluabsr Lot Masw § M0 LadtE

Message Body

The University template message to evaluators can be found at this link. You will need to
customize the highlighted parts. Once you do this, you can copy and paste the letter into the
“Message” box. You can also use your own letter, but if you do, you will need to upload a copy
of it to the “External Evaluators: Template Letter” section in Interfolio, shown below.

|
4


https://provost.utk.edu/wp-content/uploads/sites/10/2023/04/Email-to-External-Evaluators-Updated-Language-1-1.docx
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Internal Sections
These sections sre avalable to commetiee members reviewing e case and canncd b viewed by the candidate Pledase ncie Tt some maberials added to internal sections can
st histed vavth the Sandsdite by BN SSMEasIriice of COMMTlbe Mg

» External Evaluations; General Instructions

» External Evaluations: Materials Provided to External Reviewers
|| 3  External Evaluations: Template Letter I

> External Evaluations: Log of Communications

> External Evaluations: Method of Selection and Gualifications 3

> External Evaluations [ mequest Evasuation | [ aca Fae |

Sharing Files with Evaluators

To share files that have been added to the candidate’s case in Interfolio with External
Evaluators, click “Add Files.” (Note that if you are not ready to share files at this time, you can
always email reviewers at a later date as described below. You can email reviewers as many
times as you like through Interfolio.)

Files

Files added hare can be dowslcaded by The recipsent whan They sicepa the initaton 1o providie &5 evalustion
s il alested

+ Add Files

You will see the following dialog box and can select which documents to attach by selecting the
box next to the file name.
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Add Files to Evaluation Request %
| | SECTIONS ~ J
[] File Name Section

E Sample Scholarship  Link 10 External Repository of Scholarly/Creative Works (Provided by Faculty)

[ SampleCv Curriculum Vitae (Provided by Faculty)

SAVE CAMCEL

You can also share all documents within a specific section by clicking “Sections:”

Add Files to Evaluation Request %
[] File Mame Section

[(] sample Scholarship  Link 10 External Repository of Scholarly/Creative Works (Provided by Faculty)

[ Samplecv Curriculum Vitae (Provided by Faculty)

SAVE CAMCEL

When the “Sections” box is clicked, a dropdown will appear showing all of the sections to which
the candidate has added files:
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Add Files to Evaluation Request %

E [] Link to External Repository of Scholarly...

[ Curriculum Vitae (Provided by Faculty)
[] File Name Section

[] Sample Scholarship Link to External Repository of Scholarly/Creative Works (Provided by Faculty)

[0 SampleCV Curniculum Vitae (Provided by Faculty)

SAVE CANCEL

Selecting a section in this menu will share ALL of the materials uploaded to that section with
the External Evaluator(s). Once all desired files are selected, click “Save.”

Add Files to Evaluation Request %
n SECTIONS ~
B File Name Section

Sample Scholarship  Link to External Repository of Schoelarly/Creative Works (Provided by Faculty)

[] SampleCV Curriculum Vitae (Provided by Faculty)

SAVE CANCEL

Please be sure to share the following files with the reviewer at some point during the
evaluation period as they are required to be shared by the UTK Faculty Handbook:
e The candidate’s curriculum vitae
e Appropriate supporting materials concerning the candidate’s research or creative
activity
e The departmental and collegiate statements of criteria for promotion and/or tenure.

You can also make use the "Link to External Repository of Scholarly/Creative Works" section of
the dossier, which allows the candidate to upload a file that contains a link to an external
repository (i.e., OneDrive, Google drive) that contains scholarly work (e.g., journal articles). You
can share this section with external reviewers and also ask the candidate to include other
materials in this repository.

1
7
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Important! The candidate must Submit items for you to share them (i.e., click on the Submit
button associated with the section, boxed in orange below).

%  Curriculum Yitae (Provided by Faculty)

r — e 1af1

LU uium Wikae Frasii] L3k y b | el

Trin [main L

g Suggesied by Admarsiraton _
Saniple TV i 4 o Hesfitirem

Once items are submitted only you or your administrative staff can unlock the section for the
candidate to edit them.

If you share something with the reviewer via Interfolio and it is edited after it is shared with
them, the reviewer will lose access to the file.

Resharing Items with Evaluators or Sending an Updated Email
You can reshare items with reviewers through Interfolio by sending them another email. This is
done by selecting “Edit” on the far right, which will result in a dropdown that looks like this:

w External Evaluations Request Evaluation |[ Add File

Materials

Tt [= 3 At

Select “Edit & Resend Request,” boxed in orange above to bring back up the page used to
initially send the evaluation. On this page, you can make any changes and upload or remove
documents. When done, you will select “Send” to resend the request. Your evaluator(s) will
receive an email that looks identical to the initial email they were sent but it will link to the
updated information and materials.

Setting a Deadline for the Review and Requesting Additional Files
In the “Response Settings” section, you can set a deadline after which date an evaluation
CANNOT be submitted. You can always change the submission deadline if someone needs extra
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time. Also note that you are not required to set a deadline, but it might be useful to the
evaluator.

Additionally, you are asked to select whether the External Evaluator can submit additional files
to the evaluation as well as who can have access to the review. You should select “No” in
response to whether evaluators can submit additional files. This is done to prevent them from
uploading a CV, which will appear in the middle of the candidate’s dossier.

Please select “Administrators & Entire Committee” as the “Access” settings as the entire
committee will need access to these materials to fully review the candidate’s case.

Once all fields have been completed, select “Send Request,” boxed in orange below. Note, the
box will not turn bright blue or allow you to click on it unless all required items are included. In
the example image below, not all required fields have been filled so the request cannot be
sent.

Can the evalusbor vubedt sdditional filesT
CAS POR T Al N ShoA T Pl B AT LD REIRTAE D] AR L B M2 3TN T N I e i

Firn, @l The eeaiualion B0 b acdescnal Nilen

Once the Interfolio Request Has Been Sent

Personal Follow-up email after Interfolio Request is Sent

We recommend you follow-up your request by sending a personal email letting the evaluators
know to expect an email invitation from UTK/Interfolio (check spam folder!) and to please
accept or decline the Interfolio request.

Here are some points that we suggest you address in this personal follow-up:
e To expect the email from UTK/Interfolio
e To check their spam folder if the email doesn’t readily appear in their inbox
e To accept/decline the invitation through the Interfolio email notification, NOT by
replying to your personal email
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e |f they choose to accept the invitation to complete an evaluation, to upload the
evaluation directly through the Interfolio system, NOT by sending the completed
evaluation to you directly

e If you would like the evaluators to provide a CV, please have them send it DIRECTLY to
you. Evaluators should not upload their full CV to Interfolio, as it will be inserted in the
middle of the candidate’s dossier.

If the evaluator happens to email you the letter and you are not able to direct them to upload it
themselves, please upload it to the Interfolio case immediately so that the time stamp in
Interfolio matches the date the letter was received.

» External Evaluations [ Requet! Dvabuaton ]m

The log will show those who were asked via Interfolio but did not respond to the request, so
you don't need to worry if these people do not respond.

Interfolio will send periodic reminders to reviewers. You can also resend requests and/or
change the submission deadline if someone needs extra time.

What the Evaluator Will See
Each evaluator will receive an email that looks like this:

Extermal Evaluation Reguest For Megan Gast

=, W —— ]
s

THE UNIVERSITY OF

TENNII_-Z:%SE

KMNOXYVILL

The University of Tennessee - Knoavile B
conducting a review of Megan Gast and has
reguested a Conhdenhal Evakiahon

10



UTK FACULTY AFFAIRS | ADMINISTRATORS — REQUESTING AN EXTERNAL EVALUATION LETTER IN INTERFOLIO 07/12/2023

To view the request, the evaluator will select the “View Request” button, boxed in orange
above. They will be brought to a page that shows the details of the request as well as
options to accept or decline the evaluation. It will look like this:

Mgy (sl W

T|

Confdenial Exstarion Fequett ko +

Megan Gast

Request Details
Tips Requetied By
Canfaterntisl Fyvabaalaon The Unreerady of Ternedses - Kisayilie

Mesnage from The University of Tennesaes - Kaguville
Do frithe and name}

1 writing o setuald ol the [Department of lnarme] in the [CollegerSichond] of Inamel] 5o stk whethar you ooukd mesist ul in the evalation of jasme of feculty candidatel
wha it Besing considensd for [promation 1o the rark of sttociste professar with berne OR berure OF promotion 1o the tink of professerd. My colleagues ansd | ecognice T
comemirment this reques! places on your me and ace gratetul or your willingress bo conesder i, Your knowledge and expertise e essential 1o ensurng P inbegriy and
qualty of our evaliaton Mooess. We are wsking for your assessment of the candsdate’s freseanch / scholarship / creative activiy] not their leaching and service

& copy of [rnames| curriculue vitse, [reseanch taleeene] & Bample of pertinent pulsications, and The degartmantal snd collegiate statememnis of criteris and sxpeciations
for [promaition b B rank of alaccite profetaor with lenuse OF linurs OF promation 1o The rank of professor] afe atisched. If yow ane abile 55 Bcorpt this invitation, we ask
you b addoens B Poliowing in your evalugtion letler

1. Ot (gAY B ETRSAET O B CAnEAENES widk Bnd whethe? the Canesis his eilabited & sqrabeast rogiam ol scholarihg;

2 the qualty of e candedate’s work snd whether the candsdate iy e imeliectual lader in their feid{s) of shudy or practoe

1 M Eandate's aprchary and potential 1ar At growTh a5 achenomant,

4. tha ewiend 10 swhich e candelabe has el e Expectabions stabed in The degarimentsll snd'or colieguate stsbements of oriena for fenone andor promation]

i
Moie thal you demol netd 1 surmr=atiee The condelale’s vweork, onless vou 8o desire. in your evalusieon istier, plesie staie expresaly the nature of oy BusoCiaiagn you have
with the candsaic i you o wnsuee il 8 confesl calals, please foel fes b calll of cmal me beflare you proteed

[For those b conasdened for promaodon b full prodessor. The Ste of (full) Prolewssos s the Righes] rank smaoreg fenoned Faculty ol o institulion and we regand it s a Pgh
ey 0 e This Oegignation. A8 ek, we sapert Ul professons o b Bohieved 8 high kel of veshalty and (eofessional sooomplshimen 55 laadng Menkers i ther
Bedd ovidsisndeney feachers and soiive parbicipants i Bwer professeon Wls we repognize thal soholarky work Bulds ower B bbe of 8 cancer, we are particullsry inderesicd in
VoL asaea et of the candiale’s ContriBulisng Sinde Dromation b0 The ranil of SEsoriate profeoder waihlenare, W cxpect Prefestens will oontrss b perloim sl & Righ
esaed ood mairy yoaia 15 tainic |

Wie have a slandard pesricd of peobaiaon bedone & seview ol Tis knad commences. Flease node Thal some candadafes will have recsived elensisrs of suspensions (o By
e pemrioad e Qoded b, RSN PeaS0fe SUE 10 Famely of medical keaves, bab delays, and the COVID-TD pancemi Dites§ meght have recesved permissson 1o be
oonakdered earky. The candidale’s work shomld be evaluaied on s merls slone independent of B lengih ol Gme i enk

A Gap vtk proceed long o preset lerestine. | windd b mos| appresadive il poas woukd reaponed 1o they empdl wathen The nexl week B3 e me knaes 1] pouy com gocepl
s aamaprmeent. 1 you aCoepl your evabaslion letter wall need 10 be submatled fvaa Inferiolic of etectronscally o me] no Latey Bhan [Wonts 1, 200 Please be wee that your
befier 5 on your instubor’s eiterber ad and includes your sgraiure. Wien subredting o Befler, we ook Thal poes also mobade & Copy of your Damsosbam vitse

Fraily, we canncl gusaniees T canddale will ml sow yous eTler Because ol slale lys Mowereet poau lelled 1o fecl prorvded B The candelats mk'.tlhrr'.pr!fu._\!'.\. egueit
Hin wrilang

Thiik wins Bgaan Mof your wilingses s 10 Oondider Tl redoesl
Sarceredy.
Hame of Department Chair of Dean] [Titk]
Tuppariing Materisly
Dacuments

el e’ ekl 1A Crvmra @ Tk e i e e ™

Decision

I'will noll submit an evaluation

1 will submit an evalualion
& 1 &

pt

Note that the shared documents will NOT be visible unless the person accepts the request by
clicking on the green “I Accept” button above.

11
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When a Request is Accepted

Once accept is selected, the following additions to the screens shown above will be visible to
the evaluator, replacing the “Decision” section:

hamy Arsan
Sample Scholaieg Dommboad

Sampls O
Decision
E 1 accept, | will submit an evaluation
-] v ERaRgidl iy Misfell Wl SS2fe 55 Gl bR Evbluition

Evaluation

Lesrn rare sboud our scoepled e Bypes

12
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07/12/2023
The evaluator can choose to read the materials provided directly in Interfolio by selecting "Read
All Materials,” boxed in orange below:

Sugparting Llaterisls

FlirSe

Head &3 Materasy
SAMEE SOt

Lot g
fampee OV

Selecting this option will bring them to the following view, like the view you will see if you
select “Read Case” when you conduct your own review of the candidate.

Megan Gast

=z -
v BFEORTESG WMATERGL § )

I Tarids ot ship
AR

xaa Provious Material € 1,7 5 MNext Material

The evaluator can also choose to download the materials you elected to attach to the request
by clicking “Download” on the right of the document they would like to download, boxed in
orange below.

1
13
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hars

Samaple Scholariuep

Samphe Oy

Decision
E 1 accepd, | will submit an evaluation
(] I've ehanged My Msfd 6l daching b5 Ll 5% svalustien

Evaluation

Lesn mrore shoaut Ul socepded fle bypes

Coraiantisl Eyahiusticn m

If the evaluator changes their mind and would like to decline the to submit an evaluation, they
can do so by selecting the “I've changed my mind and decline to submit an evaluation” button
located in blue text below the “l accept, | will submit an evaluation” text located within the
decision section, boxed in orange below.

hars BT
Samaple Scholariuep Domndoacd
Sample O [
Decision
E 1 accept, | will submil an evaluation
(-1 I've ehanged My Msfd 6l daching b5 Ll 5% svalustien
Evaluation
Learn meare sl our sooepled Me byped
Sorfaientisl Eralustion m
1wl e
= :
Saabwrin

Once the evaluator has completed their evaluation, they will click the “Add File” button located
on the right of the “Confidential Evaluation” section, boxed in orange below.

14
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s Action
Samaple Scholariuep Domndoacd
Samphe Oy DSt
Decision
E 1 accepd, | will submit an evaluation
(] I've efanged ity fafell Bl Sethfe B2 fubrmill 55 Svabaabeg
Evaluation

Lesn mrore shoaut Ul socepded fle bypes

Conmdentisl Evalustion W
1 gl v

An evlualicn hat /i prl Doty 58536d In Fedpdhds 10 P feGueal

They will receive a screen where they should click “Browse To Upload,” boxed in orange below.

Add File X

@G@

Drag & Drop your files anywhere or

Browse To Upload

15
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The reviewer will be able to browse the files on their device or any other storage location to
which they have access to select the appropriate file. Once the appropriate file has been
selected, they should select “Open” to upload the file. A successful upload will look like this:

Add File X

I Sampie Scholarship Juccess X

T ==

The evaluator will then select “Add,” boxed in orange above, to add the file as their review
documentation. It will show up to replace “An evaluation has not yet been added in response to
this request” box in the “Evaluation” section. It will look like this:

Evaluation
Leam mais aboul our sccopled file types
Confideniial Evaluation
1 regaares
L e
Evabaation from Megen Gast Replace
Submit

To fully submit the evaluation, the evaluator will have to click “Submit,” boxed in orange above
and then “Submit” again, boxed in orange on the screen pictured below.

16
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Submit Evaluation? &

You cannot edit the evaluation once it has been submitted.

If they would like to change the file they have uploaded prior to submitting it, they can select
“Replace” located on the far right, as boxed in orange below.

Evaluation
Lbain i Bliul ouf secepbed fle ped
Confidential Evaluation
1 reguares
K Rt
Evalagation from Megen Gast Replace
Submit

When a review has been successfully submitted, the evaluator will receive the following screen,
letting them know that their evaluation was submitted.

|E :'"-\-._i'-.'x-i' Megan ity # 1

Fgerkimrim Peprapar

Megan Gﬁst

g Thark you for submitting your evaluaticn.

H jpng by mevy e i s, porgesr s sala 8 prapast iy e sl

17
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They will also receive the following email message:

Confirmation of evaluation upload

Thap Ubnessprity of Tonnassas - Knoweille cn.c\-u-plﬂxﬂﬂ"jdq fa b
To @i Msgan F -

T
LUl o S s gsoieiones it o A, iieciage . dliinyied, Chal B 0 i 8 i B0

THE UNIVERSITY OF

TENNESSEE

KNOXVILLE

You've successiully submitfed an evalueation.

Tt you Tor CoamEsetine] O envolaaion on Bl of Regan Gost. i

will B delvered o The ofropnale comimilbess kor eview

View Evolugtion

18
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When a Request is Declined
When an evaluator declines the request by clicking the red “I Decline” button on the opening
page shown above, the evaluator will see the following screen:

Megan Gast

Decision
E | decline, | will not subml an evalualion
[ v 1 Poasipiedl vy .-al..l..__.--.-' wmsbeva? mmi dwdbantani

Thank you for your responses!

Foppidad Hap woi may send 7 Comumeries Bail reguetied TaE Seaahon § MESae

On this screen, they can change their minds and choose to submit an evaluation by selecting
the “I've changed my mind and agree to submit an evaluation” button, boxed in orange above.
They can also message the committee by selecting the green “Message the Committee” button
above.

Thank you for your response!

T ool line, pou oy sevd The Comms Mo Thal rejusabed Dot SvBUualon 4 Teeddads

4@ b J L B = g - = O

Once the evaluator selects “Send Message,” they will see the following screen, letting them
know that the response and message have been submitted.

19
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CorBciers sl fvabgton Sagueat L o

Megan Gast

Thank you, we received your decision on March 31, 2023
H yoas Barve oy @aesions, piease ool act mguslilEtennessee ro

‘Vour message ko the commities:
| gechneg to evabaste because [insen reason here]

Thaik wou

Note that you will receive access to their decision regardless of whether they choose to submit
a message along with it.

What You Will See
As a requestor, you will be notified when the evaluator declines a request or submits an
evaluation. When a request is declined, you will receive the following email:

Rurmenial b valiaton Regesst Defaned

ilaa sl o ra ey B etk wr o 5 ¥ m L
- H ]

TEwy e prgy e bem b e Frrer ] SRR g [ —

THE UNIVERSITY OF

TENNESSEE

KNOXVILLE

When an evaluation has been submitted, you will receive the following email:

20
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That vt on o Pepuarted Pt Deen upiodckd

- By | W s . &
varg b Fidimtil
|

FTHE UNIYVE H"-I.J'i F

TENNESSEE

EREOXVILLE

Tha evaluahon you reguasdied on Beholl o

Mooy CRoRT s Demann uplooschad

You can click on the blue space to view the review.

As a requestor, you can check the status of the evaluation by opening the “External
Evaluations” section under “Internal Sections:”

I ¥ External Evaluations I [ Request Evaluation ] [ Add File ]

Once opened, you will be able to see the status of your requests. The example below shows the
different statuses a request can have: declined, accepted, and requested.

w External Evaluations [ Request Evaluation “ Add File |
hlaterials
Tie Detads Benont
Eoadeaton trom Megan Gast Docirassd it
Mg 37, 2000
‘e e s

Evaluation from Megan Gast Acvested Edit
Mdar 3

Ewalpatn trom Magan Gast [ it
b 31, 2003

The “Edit” function gives different options depending on the status type. For a declined
evaluation or a submitted evaluation, you are only given the option to “Edit Settings,” shown
below:
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Mlakerials
Tt Il [t
oty Mtizan Ll e
R N1, 3203
Varw B g Edit Setimgs
Bty I Mingan &aal Astapted B
TP
Filuslion AP GakT s Esin
R 1, 33
Flaterialy
T Dwigdy Aoy
E 1 L <5 E
W 10 3T
Yo't S A
[ i o1 RN
: b A G
w

Through clicking “Edit Settings” for a declined request or submitted evaluation, you can change
the name of the review, the section of the Internal Sections into which the review falls as well
as who can gain access. You can also see the request details such as the person’s decision and
their message (if applicable). An example is shown below:

Manage External Evaluation
Evaluation Settings
Ill-lﬂlﬂi Mame *

Evaluation from Megan Gast

Extemnal Evalustionrs L

Aooers =

Admisigirgtors & Entine Commitios -

Sawe Settings Cancel

Request Details
First Marmse Lt Marmsy irnail Addreis
Magan Gl mgast3@utivedy
Decizion

This reguest was O Declingd on Mar 31, 2023
Message with Declsbon
| decling 1 evilagte becauts Frien faion hene]

Thasnk: o
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For an accepted evaluation, you are given the options to “Edit Settings” or “Edit & Resend
Request” shown below.

Taterial
TEe =] Aty

[T 3
e Rlies a0

i I g Gkt Acegtnd (1)

el 1, 00

Edit Settings

Ml 31, 5110 Edit & Resend Request

“Edit Settings” will bring you to the same “Manage External Evaluation” page as shown in the
example under a declined evaluation.

The functionality of the “Edit & Resend Request” button is detailed in the Notes on Materials
Provided to External Reviewers section above in this document.

For evaluations that have been requested but have not yet received an answer, have three
options, shown below.

w  External Evaluations Roguost Evalustion ] Bdd Filp ]
Matenali
Tns [rom it L]
g G b
m Heinage
Us 4 ol Ly M sl

If you would like to cancel your request, you can click “Cancel Request” boxed in orange above
and then select “Delete Document” in red from the screen shown below. Please DO NOT cancel
unanswered requests as this is part of the log you are required to keep regarding the status of
your requests.

Viewing the External Evaluations

All external evaluations can be seen within the packet as can be accessed through the “Read

Case” button. You can also read a specific evaluation by clicking on the evaluation title, an

example of which is boxed in orange below, which will bring you directly to that evaluation in

the “Read Case” view section.

|
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w [External Evaluations [ Request Evaluation ” Add File ]
aanenaly
Trie Do s e
LR Y " [ EdE
e F1, 5
e ki
I Arpii o Frum Wagan Gae! I CoeleFuPanl Ly Mlati ot Gl Esim
W 1, AT
B e 1 | T—— @
N ¥, B
L Gettings
o & Repend Biiguess
Careal Paousral
A n T PO Lo 11 saara. 1
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