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CASE SETUP (Done by 
Faculty Affairs (FA))

FA Team creates case 
and sends it forward

Step 1: Materials 
Upload

Step 1a Candidate uploads 
documents

Step 1b: "Documents 
Provided by College" 

Material Upload

Attach documents  and 
lock sections

h Step 1c: FA team 
uploads APPR materials

FA team sends case to 
PPPR Committee

STEP 2:
PPPR Committee

Receives and reviews 
case Sends case to FA step FA shares review with 

candidate and Dean
FA sends case to the 

Dean

STEP 3:
Dean

Dean receives and 
reviews case

Sends case to
FA step

STEP 4:
Vice Provost for Faculty 

Affairs (FA)

FA team receives and 
reviews case

Shares Dean's review 
w/candidate

Tracks two-week 
response period

Sends case to
CAO step

STEP 5:
Chief Academic Officer 

(CAO) (Provost)

CAO receives and 
reviews case

Send case to
FA step

STEP 6:
Vice Provost for Faculty 

Affairs (FA)

FA shares review with 
candidate

Finalize and
close case
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